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1. [bookmark: _Toc169266202]SCHOOL ATTENDANCE

It is acknowledged that part-time timetables, when they are used sparingly and to support educational needs, can play a role in education settings for some children. However, their use is inappropriate without parental/carer consent, for indeterminate periods of time and without multi-agency input as this raises safeguarding issues for all children, particularly those already known to social care. It also means that children do not receive their entitlement to a full-time education. Everyone must take greater responsibility for knowing where these pupils are. 

In exceptional circumstances there may be a need for a temporary part-time timetable to meet a pupil’s individual needs. For example, where a medical condition prevents a pupil from attending full-time education and a part-time timetable is considered as part of a re-integration package. A part-time timetable must not be treated as a long-term solution and must have a time limit by which point the pupil is expected to attend full-time or receive alternative provision. In agreeing to a part-time timetable, a school has agreed to a pupil being absent from school for part of the week or day and, therefore, must record it as an authorised absence.






2. UNOFFICIAL EXCLUSIONS — UPDATED (2024)

A 2017 report from the Institute for Public Policy Research (IPPR), Making the Difference, highlighted longstanding concerns about the use of unofficial exclusions. It reported that excluded children are disproportionately vulnerable — twice as likely to be in the care of the state, four times more likely to have grown up in poverty, seven times more likely to have a special educational need, and ten times more likely to experience recognised mental health problems. 

More recent national evidence published in 2024 shows that these issues have intensified. 
According to the latest IPPR and The Difference report:
· Suspensions and exclusions rose by over 20% in 2023/24 compared to the previous year, with secondary suspensions increasing from 14.3% to 17%. 
· Pupils lost 32 million days of learning in 2022/23 due to suspensions and unauthorised absences — 72% higher than in 2018/19. 
· Vulnerable groups — including pupils with SEN, those with mental health needs, children from low‑income families, those known to social care, and children from certain ethnic minority backgrounds — remain the most likely to lose learning and be removed from mainstream provision. 

This strengthens the concern that some schools may continue to rely on practices that effectively exclude pupils without following lawful procedures, thereby exacerbating inequalities and undermining safeguarding responsibilities.

DfE statutory guidance is explicit:
• All exclusions must be formally recorded. Any exclusion of a pupil, even for short periods, must be formally logged. It is unlawful to exclude a pupil because of their SEN, disability, academic ability, or for not meeting conditions for reinstatement such as attending a reintegration meeting.
• Informal or ‘unofficial’ exclusions are unlawful. Sending a pupil home “to cool off” or asking them not to attend without formally recording an exclusion is illegal, even if parents agree.
• Schools must not pressure parents to remove a child. A school must not exercise undue influence over parents to withdraw their child — for example, by implying that a permanent exclusion will follow unless they choose Elective Home Education or seek another school place.


3. [bookmark: _Toc169266204]THE LAW

Through the Education Act 1996, all children, regardless of their circumstances, are entitled to a full-time education which is suitable to their age, ability, aptitude and any special educational needs they may have, and schools have a statutory duty to provide full time education for all pupils. Hull City Council has a statutory duty to ensure that full-time provision is made available, appropriate to their needs, for all pupils deemed fit for school unless the parent/carer educates their child otherwise. 

Non-statutory guidance (aligned to the Schools White Paper in March 2022) states that the minimum length of the school week is 32.5 hours. This applies to all mainstream, state-funded schools in England but not children in early years settings, young people in 16-19 provision (including sixth forms) or children/young people in specialist settings (such as special schools and alternative provision).

4. [bookmark: _Toc169266205]DfE AND OFSTED GUIDANCE

The DfE acknowledges the educational need for reduced timetables for limited periods but is clear that they should not be treated as a long-term plan. In the guidance ‘Working together to improve school attendance’ (2026), the DfE outline that part-time timetables should be for very exceptional circumstances, in the pupil’s best interests and for the shortest time necessary. Furthermore, the DfE guidance states these timetables should not be in place to manage a pupil’s behaviour, and must have a clear ambition, be part of the pupil’s wider support, health care or re-integration plan. In agreeing to a part-time timetable, a school has agreed to a pupil being absent from school for part of the week or day and therefore must record the absence accordingly (normally using code X or C2). The DfE also expects a reduced timetable to be managed through a robust multi-agency plan. This must have a time limit by which point the pupil is expected to attend full time or to receive alternative provision.

Ofsted will, as part of its ‘Integrated Looked After Children and Safeguarding’ (ILACS) inspections of local authorities, ask for a report on children for whom the local authority is responsible who are of school age and are not in receipt of full-time school education at the time of the inspection. This report is expected to include for each pupil:
· key identification data;
· type of educational provision being received, including home tuition;
· number of hours’ provision each week;
· if the child has been excluded;
· the date when alternative provision began.

Any failure by a local authority to comply with their statutory duties will be regarded, by Ofsted, as a matter likely to affect the overall judgement on safeguarding. 

5. [bookmark: _Toc169266206]RECOMMENDED PRACTICE

Best practice with part-time timetables is to initially identify the needs using a multi-agency approach. It is important that parents and pupils are involved in the process from the outset. A part-time table must have the consent of the parents/carers and there should be formal arrangements in place to regularly review it with the pupil and their parents/carers.
The rationale, arrangements, targets, strategies and planned end date should be set out in an appropriate multi-agency plan. Plans should be designed for a limited period of time and must be reviewed regularly during that period. All part-time timetables must take account of safeguarding issues for all children and, in particular, safeguarding risks identified through a Child Protection Plan or via Children in Need procedures. 

It is recommended best practice that settings undertake a risk assessment to assess the pupils needs in accordance with a part-time timetable. It is essential that the pupil’s welfare during time not accessing the setting is considered. The risk assessment should consider the health and safety of the child and potential safeguarding implications of not accessing education during the school day. 

The 2014 Ofsted report ‘The Sexual Exploitation of Children: It Couldn’t Happen Here, Could It?’ states: “the dangers that children and young people are exposed to when they are missing from education, home, or care cannot be underestimated. For school and local authority staff, planning, careful reviewing, and robust monitoring of children on part-time timetables are critical”.

6. [bookmark: _Toc169266207]SAFEGUARDING 

Sections 157 and 175 of the Education Act 2001 place a duty on local authorities and schools to exercise their functions with a view to safeguarding and promoting the welfare of children who are pupils at a school, or who are students under 18 years of age attending further education institutions. Schools must have regard and consideration for safeguarding issues and the impact these might have on a child when considering a reduced timetable. Hull City Council places a key focus on ensuring that a setting has appropriate safeguarding monitoring systems in place for pupils accessing a part-time timetable and will, as standard, contact settings and undertake audit arrangements for these. 

There is evidence from a range of sources that those who do not attend schools or similar provision full time are at significant risk of underachieving and becoming NEET (not in education, employment or training) later in life. Similarly, there are well-documented links between children missing education and significant safeguarding risks, including the risk of exploitation. Even being absent from school for a short time, such as being missing for part of the school day, can increase the risk of both sexual and criminal exploitation. The following sources outline these potentially harmful outcomes which can be a consequence of missing education:
· Counting Lives – Responding to children who are criminally exploited 2019 (The Childrens Society).
· Protecting children from criminal exploitation, human trafficking and modern slavery: an addendum 2018 (Ofsted).
· Children Missing Education – Statutory Guidance for Local Authorities 2025 (DfE). 
· The Sexual Exploitation of Children: It Couldn’t Happen Here, Could It? 2014 (Ofsted).

7. [bookmark: _Toc169266208]CHILDREN IN CARE

As Corporate Parents, Hull City Council requires that all children in care receive a full-time education. However, it is understood that a child in care may require a temporary part-time timetable approach for a short period of time. This plan must have the joint agreements of the child’s social worker and Virtual School Head (or a named representative) and be recorded within the pupils Personal Education Plan.

8. [bookmark: _Toc169266209]CHILDREN WITH AN EDUCATION HEALTH AND CARE PLAN (EHCP)

For pupils with an Education, Health & Care Plan (EHCP), a reduced timetable should only be used in very limited circumstances. A pupil should not be put on a reduced timetable because of their special educational need as this may constitute discrimination. In some cases a special educational need may also be a disability and therefore constitute a protected characteristic under the Equality Act 2010. For children with an EHCP, the SEND team’s Caseworker must be consulted and agree to the arrangements. Schools should follow the Learner of Concern process when a child has an EHCP and they would like to look at reduced provision (Appendices 1 & 2).

The part-time timetable form for pupils with EHCPs (Appendix 2) is to be completed after the local authority SEND Team has agreed to a part-time timetable. This form must be attached alongside the Notification Form (Appendix 3) and both submitted to the SEND team via the email address SEND@hullcc.gov.uk. 

9. [bookmark: _Toc169266210]GUIDANCE FOR RECORDING AND REPORTING 

Where the pupil has a social worker, the school is expected to keep them informed and involved in the process. If the pupil has an Education Health and Care Plan, the school should discuss the part-time timetable with the local authority (SEND Team) so that any support package that is in place can be reviewed as swiftly as possible. 

In agreeing to a part-time timetable, a school has agreed to a pupil being absent for part of the week or day and, therefore, must record the absence accordingly (normally using code X or C2).

The part-time timetable form for pupils without EHCPs is to be completed after a discussion with the Senior Education Welfare Officer within the school’s locality – see contacts in Section 10. 

All schools will need to complete the electronic part-time timetable form (Appendix 3) for each pupil who meets the part-time criteria and upload the form to the service’s secure data transfer area - the ‘EDT’ platform (Education Welfare Service or your locality inbox). When a part-time timetable ends, please complete the closure form and upload this to the secure platform so that records can be updated.

Representatives from the service will contact schools which have not recorded pupils on a part-time timetable to confirm that this is correct. The local authority will also contact you if there are any queries or clarification needed to information submitted and also to review the length of time a pupil is on a part-time timetable.

10. [bookmark: _Toc169266211]CONTACTS 

Prior to commencing any pupil on a part-time timetable, we are requesting that all settings contact the Senior Education Welfare Officer for their locality:

North – EWSNorth@hullcc.gov.uk
East – EWSEast@hullcc.gov.uk
West – EWSWest@hullcc.gov.uk

For questions regarding the recording and reporting of part-time timetables, please also contact the Senior Education Welfare Officer for your locality 

11. [bookmark: _Toc169266212]POLICY HISTORY
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Statutory SEND Assessment & Review Team – Learner of Concern

	Since April 2025, the Local Authority (LA) has operated termly support meetings (TSM), a 1:1 opportunity for schools to meet with their SEND Caseworker to discuss ongoing issues. Due to this change, as well as other changes relating to the SEND Outreach services and Multi-Agency Network, we are launching an updated Learner of Concern (LoC) process.  Please ensure that any Learner of Concerns submitted from November 2025 onwards are done so using this form.   Please note that this form is only for use for children and young people with an Education, Health and Care Plan (EHCP). 



	What support is needed at this time?

	We are seeking advice and guidance regarding referrals and strategies
	The LoC process no longer considers these requests.  We signpost SENCOs to the Multi-Agency Network, SEND Outreach Services and Person-Centred Meetings (PCM) with the Educational Psychology Service.

	We are advising of a suspension, multiple suspensions or a child at risk of exclusion
	Utilise the Multi-Agency Network, SEND Outreach Services and PCMs for advice and guidance; report suspensions to Education Welfare

	We are advising of attendance concerns
	Please liaise with your link Education Welfare Officer.  The Statutory SEND Team is unable to provide advice on attendance matters.



	We are seeking additional funding due to exceptional circumstances that would mean that it would not be possible to wait until the next EHCP Annual Review (and we feel we have exhausted all other avenues such as the MAN, PCMs etc.)
	Please complete this form (Part 2)

	We are considering commissioning an external provider / alternative provision to deliver some or all of Section F
	Please complete this form (Part 3)

	We are proposing a temporary part-time timetable
	Please complete this form (Part 4)

	We are advising of an exclusion
	Please complete this form (Part 5)



	Something else
	Please utilise your TSM with your SEND Caseworker to discuss other matters. This includes incoming/outgoing consultations, school placements, requests for early annual reviews, school or provision changes or any other matters which do not require an urgent response.





	Part 1 - Background

	LoC Referral Date
	

	Referrer Name and Role
	

	Contact Details (Phone and Email)
	

	Availability
	

	CYP Name
	
	CYP Date of Birth
	

	Education Setting
	
	Year Group
	

	Who has Parental Responsibility
	Name
	Contact Details

	
	
	

	
	
	

	Has the CYP and parent/carer been made aware of your concerns?
	Child
	Parent/Carer

	
	Yes
	No (Why?)
	Yes
	No (Why?)

	
	
	

	
	

	Overview of Concerns
	




	Parent/Carer Views
	




	CYP Views
	







	Part 2 – Additional Funding due to Exceptional Circumstances

	What are the exceptional circumstances?
	Examples of exceptional circumstances include sudden medical/health needs, significant change in circumstances, unexpected incident – please note that the LA will not consider routine funding changes outside of a statutory process






	What is being requested?
	Include: Provision, duration, frequency, cost






	How will this provide support during these exceptional circumstances?
	


What difference will this make? What would happen if this support was not provided? What is the end goal?





	Thank you for your request.  Your SEND Caseworker will acknowledge receipt of this LoC form within three working days and aim to speak to you within no more than five working days (please note that this may not be possible during busier periods).  If your SEND Caseworker supports your request, it will be placed on the next available panel for consideration.

Any funding agreed through Exceptional Circumstances will be for a maximum period of 10 weeks.  If further support is needed, the setting must evidence this ongoing need through the annual review process.



	Part 3 – External Commissioning

	What are the setting’s concerns?
	






	What is being requested?
	Include: provider, registration details, cost, hours (frequency and timescales), what is being delivered and by whom – please add as much detail as possible



	How does this link to the child’s provision in Section F of their EHCP?
	
Which provision are you proposing is to be delivered by the provider? How are you assured that they will be able to deliver this?

	Provision in Section F (delivered by provider)
	How are you assured that this is suitable and appropriate?

	
	

	
	

	
	

	
	







	What ongoing monitoring will be in place? What happens if the commissioned support is ineffective?
	

	Confirm that the setting has carried out quality assurance checks
	Attach/embed QA checks and other supporting documentation




	Thank you for your request.  Your SEND Caseworker will acknowledge receipt of this LoC form within three working days and aim to speak to you within no more than five working days (please note that this may not be possible during busier periods).  

Do not commission a provider to deliver Section F until the local authority have provided written permission that they agree with the proposal.



	Part 4 – Part-Time Timetable

	Why is a part-time timetable being proposed? How will this support the CYP to make progress in returning to full-time education?
	






	Embed the Notification of a Temporary Part-Time Timetable request and any other supporting documentation
	




	Thank you for your request.  Your SEND Caseworker will acknowledge receipt of this LoC form within three working days and aim to speak to you within no more than five working days (please note that this may not be possible during busier periods).  

Do not begin a part-time timetable until the local authority have provided written permission that they agree with the proposal. 




	Part 5 - Exclusion

	Date of Exclusion
	








	Exclusion Rationale
	







	What steps have the setting taken to avoid an exclusion?
	







	What has worked well for this CYP?
	






	Attach formal notice of exclusion and any other documentation
	







	Professionals involved – include names, roles and contact details
	







	Other information 
	




	Thank you for your request.  Your SEND Caseworker will acknowledge receipt of this LoC form within three working days and aim to speak to you within no more than five working days (please note that this may not be possible during busier periods).  






Please email this completed form to SEND Assessment & Review Team via EDT/SFX using the following email address: 
SEND@hullcc.gov.uk and to your SEND Caseworker directly.


Statutory SEND Team Use

	SEND Caseworker
	
	Date
	

	Date Setting Contacted
	
	Name of Contact
	

	Discussion Overview
	

	What was agreed?
Include actions, timescales and who is responsible
	

	Follow-Up Notes
Date and Discussion
	

	Resolution
	
	Date
	

	SEND Officer Comments
	If necessary
	Date
	




Once this form has been completed it must be uploaded to Synergy by the SEND Caseworker









Appendix 2 – Part-time timetable forms for EHCP pupils 

Reduced Timetable This form should be used when a school has raised challenges/difficulties in supporting a pupil with SEND (with an EHCP) and that it has been agreed in partnership with the LA and parent/carer that a reduced timetable is appropriate in the interim.
The use of a reduced timetable should be used in the best interests of the pupil and whilst longer term solutions and specialist support are secured with the aim of gradually increasing education back to a full-time offer.   The interim reduced timetable should be reviewed on a 6-weekly basis.  Where progress to increase education offer is not successful a review of the EHCP should be progressed.






	Date of Meeting:
	
	Name of pupil
	

	Name of School:
	

	Name and role of person recommending its use:
	Who has suggested the use of a reduction in hours (i.e.GP EP EHCP co-ordinator)

	DOB:
	
	Year Group:
	

	Open to Social Care:
	
	LAC:
	

	Plan number 
	









	What changes are going to be put into place to ensure a successful return to fulltime attendance

	Actions to be taken: 
	By When:
	Person responsible: 
	How will we know it is working?

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	



Proposed timetable leading to fulltime attendance. 
	Week
	Monday
	Tuesday
	Wednesday
	Thursday
	Friday
	Time in Education (hours)

	Example
	0900 - 1100
	0900 - 1130
	0900 - 1230
	0900 - 1300
	0900-1400
	17 hours

	1
	
	
	
	
	
	

	2
	
	
	
	
	
	

	3
	
	
	
	
	
	

	4
	
	
	
	
	
	

	5
	
	
	
	
	
	

	6 (REVIEW week)
	
	
	
	
	
	

	7
	Full Time




SECTION F of Plan that WILL still be delivered during the part time education offer:
	Type of support/provision.
What is the educational provision required?
	Timescales/frequency
How often will this happen and for how long?
	Who will provide this support?

	
	
	

	
	
	

	
	
	



SECTION F of the plan that WILL NOT be delivered due to the reduction of time in education: 
	Type of support/provision.
What is the educational provision required?
	Timescales/frequency
How often will this happen and for how long?
	Who will provide this support?

	
	
	

	
	
	

	
	
	



Plan agreed by:
	Name
	Designation 
	Signature
	Date

	
	Pupil (where appropriate)
	
	

	
	Parent/Carer
	
	

	
	School (SENCO/Head)
	
	

	
	SEND Team representative 
	
	







Review of reduced timetable:
	Date:
	

	Review of support strategies used to overcome barriers:
	What has worked?






Would be better if: 







	Next steps:
	Return to full time: Yes/No
	New plan started: Yes/No
	Annual review needed: Yes/No



Plan reviewed by:
	Name
	Designation 
	Signature
	Date

	
	Pupil (where appropriate)
	
	

	
	Parent/Carer
	
	

	
	School (SENCO/Head)
	
	

	
	SEND Team representative 
	
	




Please email this completed form to SEND Assessment & Review Team via EDT/SFX using the following email address: 
SEND@hullcc.gov.uk and to your SEND Caseworker directly.

[bookmark: _Toc169266215]Appendix 3 – Notification of a part-time timetable form 
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Children, Young People and Family Services
Notification of a Temporary Part-Time Timetable






Please complete a separate form for each pupil accessing part-time timetable, prior to commencement.

	Pupil details

	Forename
	
	Gender
	

	Middle name(s)
	
	Date of birth
	dd/mm/yyyy

	Surname
	
	Year group
	

	UPN
	
	Free School Meals
	Yes ☐

	SEN Status
	
	Care Status
	

	Young Carer?
	Yes ☐



	School details

	School name
	

	EHCP in place and part-time timetable has been agreed with the caseworker?
(Click or double click to check the box)
	Yes ☐
Go to next question
	Pupil does not have an EHCP ☐
Skip next question

	Attached SEND part-time timetable forms (no need to complete the rest of this form)
	Tick to confirm attached ☐

	Details of any offsite/alternative provision included in the part-time timetable (including name and address):

	






	Temporary part-time timetable details:

	Principal reason 
(please check as many as applicable)
	Medical ☐
	Support transition ☐

	
	Conduct* (health & safety) ☐
	SEN/other disability (extreme dysregulation) ☐

	
	SEN/anxiety and EBSA** ☐
	

	
	Other (please specify) ___________________

	Outline the reason for the reason for the need for a part-time timetable
	








* Please note, DfE guidance ‘Working together to improve school attendance’ (2024) states “a part-time timetable should not be used to manage a pupil’s behaviour”.
** EBSA means Emotional Based School Avoidance

	Number of hours/day week 1
	Mon
	Tues
	Weds
	Thurs
	Fri

	
	
	
	
	
	

	Number of hours/day week 2
	Mon
	Tues
	Weds
	Thurs
	Fri

	
	
	
	
	
	

	Number of hours/day week 3
	Mon
	Tues
	Weds
	Thurs
	Fri

	
	
	
	
	
	

	Number of hours/day week 4
	Mon
	Tues
	Weds
	Thurs
	Fri

	
	
	
	
	
	

	Number of hours/day week 5
	Mon
	Tues
	Weds
	Thurs
	Fri

	
	
	
	
	
	

	Number of hours/day week 6
	Mon
	Tues
	Weds
	Thurs
	Fri

	
	
	
	
	
	

	Nb. A review should take place within a maximum of four school weeks of the temporary part-time timetable commencing.



	Date part-time timetable commenced
	dd/mm/yyyy

	Planned date to return to full time education
	dd/mm/yyyy

	If, at this point, there is no planned return date, please provide the review date for the plan when return to full-time education will be decided. It is recommended best practice for professionals involved with the child, young person and family attend to contribute towards planning and decision making processes.

	Review date
	dd/mm/yyyy

	Review time
	

	Review location
	



	Which multi-agency plans have been used to agree this part-time timetable with parents/carers

	Personal Education Plan (PEP)
	☐
	Return to School Plan
	☐

	Early Help Assessment (EHA)
	☐
	Medical/Health Care Plan
	☐

	Child in Need Plan
	☐
	Team Around the Family/Child Plan
	☐

	Child Protection Plan
	☐
	Education, Health & Care Plan (EHCP) Review
	☐

	Looked After Child Review Plan (CLA)
	☐
	Attend Framework
	☐

	Other (please specify)
	

	No plan
	☐



	External professionals/agencies involved in the decision for the pupil to commence in unregulated AP
Nb. Unregulated AP should not commence until appropriate professionals have been involved

	Name
	Service
	Phone number
	Email

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	



	Details of professional completing the form

	Name 
	

	Role
	

	Email
	

	Phone number
	

	Date form completed
	




	Parental Consent

	Have parents/carers consented to the part-time timetable?
	Yes ☐
	No ☐

	Reason why consent has not been obtained 
	



	This timetable is to be used in conjunction with the Protocol for Reduced Provision Part Time Timetable.



	Completed forms should be uploaded to the service's secure file transfer site – EDT (Data and Analysis).

	

	By submitting this form the school is confirming that the use of a part-time timetable has been deemed appropriate for a limited period of time, review arrangements have been agreed and any safeguarding issues have been fully taken into account. A copy of the formal agreement made with parent/carer’s signature must be kept at school and counter signed by the school Headteacher.

	

	If you have any question around this document or the unregulated alternative provision please contact the Senior Education Welfare Officer for your locality – 
North  EWSNorth@hullcc.gov.uk
East    EWSEast@hullcc.gov.uk
West   EWSWest@hullcc.gov.uk



	CLOSURE


Please complete on the day the part-time timetable ends
	Reason for Closure

	



	Date of closure
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Reduced Timetable This form should be used when a school has raised challenges/difficulties in supporting a pupil with SEND (with an EHCP) and that it has been agreed in partnership with the LA and parent/carer that a reduced timetable is appropriate in the interim.

The use of a reduced timetable should be used in the best interests of the pupil and whilst longer term solutions and specialist support are secured with the aim of gradually increasing education back to a full-time offer.   The interim reduced timetable should be reviewed on a 6-weekly basis.  Where progress to increase education offer is not successful a review of the EHCP should be progressed.













		Date of Meeting:

		

		Name of pupil

		



		Name of School:

		



		Name and role of person recommending its use:

		Who has suggested the use of a reduction in hours (i.e.GP EP EHCP co-ordinator)



		DOB:

		

		Year Group:

		



		Open to Social Care:

		

		LAC:

		



		Plan number 

		



















		What changes are going to be put into place to ensure a successful return to fulltime attendance



		Actions to be taken: 

		By When:

		Person responsible: 

		How will we know it is working?



		

		

		

		



		

		

		

		



		

		

		

		



		

		

		

		



		

		

		

		



		

		

		

		







Proposed timetable leading to fulltime attendance. 

		Week

		Monday

		Tuesday

		Wednesday

		Thursday

		Friday

		Time in Education (hours)



		Example

		0900 - 1100

		0900 - 1130

		0900 - 1230

		0900 - 1300

		0900-1400

		17 hours



		1

		

		

		

		

		

		



		2

		

		

		

		

		

		



		3

		

		

		

		

		

		



		4

		

		

		

		

		

		



		5

		

		

		

		

		

		



		6 (REVIEW week)

		

		

		

		

		

		



		7

		Full Time









SECTION F of Plan that WILL still be delivered during the part time education offer:

		Type of support/provision.

What is the educational provision required?

		Timescales/frequency

How often will this happen and for how long?

		Who will provide this support?



		

		

		



		

		

		



		

		

		







SECTION F of the plan that WILL NOT be delivered due to the reduction of time in education: 

		Type of support/provision.

What is the educational provision required?

		Timescales/frequency

How often will this happen and for how long?

		Who will provide this support?



		

		

		



		

		

		



		

		

		







Plan agreed by:

		Name

		Designation 

		Signature

		Date



		

		Pupil (where appropriate)

		

		



		

		Parent/Carer

		

		



		

		School (SENCO/Head)

		

		



		

		SEND Team representative 

		

		















Review of reduced timetable:

		Date:

		



		Review of support strategies used to overcome barriers:

		What has worked?













Would be better if: 















		Next steps:

		Return to full time: Yes/No

		New plan started: Yes/No

		Annual review needed: Yes/No







Plan reviewed by:

		Name

		Designation 

		Signature

		Date



		

		Pupil (where appropriate)

		

		



		

		Parent/Carer

		

		



		

		School (SENCO/Head)

		

		



		

		SEND Team representative 
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