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EHCP Annual Review*

Child’s Name

Date of Birth: __ / __ / ____
                 Year Group: Year __

Please insert an updated photograph**


	



	Date of this Annual Review meeting
##
	Date of last Annual Review Meeting or EHCP
##

	This annual review aligned with the following reviews (if applicable)

Child Looked After  ☐               Child in Need  ☐                            Continuing Care  ☐   
Personal Education Plan  ☐                        Child Protection Plan  ☐

	This is an accurate record of the Annual Review meeting chaired by

	Signature
	

	Name
	

	Position Held
	



*Please note: this document is the record of the annual review meeting of the EHCP; this document is not the EHCP itself.

**This could also be a picture or drawing of the young person, or something which the young person has decided represents themselves.

A glossary of key terms used throughout this document can be found on the final page.

	Overview
Note: EHCPs are designed to be read in conjunction with the most recent annual review. 
The local authority will only consider amending where there have been significant changes to the child’s needs and/or provision. Amendments to Section A only will not be considered.

	Section of the EHCP
	Amendment(s) Suggested (please tick)

	
	Yes
	No
	Evidence/Advice received for changes – please tick

	A
	
	
	

	B
	
	
	

	C
	
	
	

	D
	
	
	

	E
	
	
	

	F
	
	
	

	G
	
	
	

	H
	
	
	

	I
	
	
	



Please note that the decision whether to amend the EHCP sits with the local authority, who will consider the evidence provided within this review form and any other documentation as part of its decision-making.




	Child / Young Person - Personal Details

	Details confirmed as the same as listed in the EHCP (inc. social care status)
	Yes
	No
	If ‘No’ please state correct details
	




	Significant People – Parental Responsibility

	Details confirmed as the same as listed in the EHCP
	Yes
	No
	If ‘No’ please state correct details
	

	For young people aged 16 and over
The young person agrees to information about their EHC plan being shared with this person.

☐ Yes                                   ☐ No                            ☐ Not able to respond (please give details)









	People involved in this review meeting

	Name
	Role
	Contact Details
	Invite Sent (Date)
	Attended meeting (Y/N)

	
	Child/Young Person
	
	
	

	
	Parent/Carer
	
	
	

	
	SENCO
	
	
	

	
	Other
	
	
	

	
	Other
	
	
	

	
	Other
	
	
	



Reports and assessments included with this Annual Review
Please include any professional advice received within the last 12 months, including Personal Educational Plans (PEP) for Children Looked After and reports from health and/or social care where applicable. 

	Evidence Informing this Annual Review 

	Author and Role
	Detail
	Date
	Submitted

	
	Child/Young Person Views - must be included with information on how these were sought.
	
	Yes ☐  

	
	Parent/Carer Views – should be included for all children and young people up to their 16th birthday. Views should continue to be sought should the YP want their parents/carers to be involved.
	
	Yes ☐  No ☐

	
	Attendance Report / Information
	
	Yes ☐  

	
	Assessment or Attainment Data
	
	Yes ☐  

	
	Social Care Report / Advice
	
	Yes ☐  No ☐  n/a ☐

	
	SDQ (Strengths and Difficulties Questionnaire) [Must be submitted for CLA pupils]
	
	Yes ☐  No ☐  n/a ☐

	
	Personal Education Plan (PEP)
	
	Yes ☐ No ☐ n/a ☐

	
	Health Care Report / Advice 
	
	Yes ☐  No ☐  n/a ☐

	
	Individual Health Care Plan
	
	Yes ☐  No ☐  n/a ☐

	
	Diagnostic Report
	
	Yes ☐  No ☐  n/a ☐

	
	Outreach Report
	
	Yes ☐  No ☐  n/a ☐

	
	Suspension / Exclusion Reports
	
	Yes ☐  No ☐  n/a ☐

	
	Part-Time Timetable Details
	
	Yes ☐  No ☐  n/a ☐

	
	Other evidence (if applicable)
	
	Yes ☐  No ☐  n/a ☐

	
	Other evidence (if applicable)
	
	Yes ☐  No ☐  n/a ☐

	
	Other evidence (if applicable)
	
	Yes ☐  No ☐  n/a ☐

	Missing or outdated evidence

	Is there any evidence that any meeting participant feels is missing (not requested or not submitted), or is outdated? Explain which evidence, by whom, and what action has/will be taken

	




	All reports must be shared with attendees at least two weeks prior to the meeting. Please confirm that all evidence was sent to all attendees at least two weeks prior to the date of the review meeting; if not, please provide an explanation as to why this was not possible.

	Date Invites Sent
	

	Date Reports Sent
	

	If reports were sent within two weeks of the meeting date, please explain why.
	






SECTION A - VIEWS

	Learner’s views must be included with information on how these were sought.



	Parental/carer views must be included for all children and young people up to their 16th birthday. Views should continue to be sought should the YP want their parents/carers to be involved.



These forms can be found on the Local Offer. https://hullsendlocaloffer.org.uk/downloads/file/54/learner-contribution-to-ehc-review
https://hullsendlocaloffer.org.uk/downloads/file/53/parent-carer-contribution-to-ehc-review


SECTION B – EDUCATIONAL NEEDS
	Strengths and Achievements 

	What went well this year? Moments to celebrate

	
































	[bookmark: _Hlk216098061]Special Educational Needs: Is Section B of the EHCP still an accurate description of the special educational needs? 



	Use the box underneath each heading to make general notes on progress.
Use the boxes underneath this to specify which statements you feel need to be removed from the EHCP, and any statements you feel need to be added, including the evidence. 



	Communication and Interaction
	Yes ☐         No ☐

	



	Statement(s) from EHCP to Remove

	

	

	

	

	

	Statement(s) from EHCP to Add (with evidence)

	

	

	

	

	




	Cognition and Learning
	Yes ☐         No ☐

	



	Statement(s) from EHCP to Remove

	

	

	

	

	

	Statement(s) from EHCP to Add (with evidence)

	

	

	

	

	




	Social, Emotional and Menal Health
	Yes ☐         No ☐

	



	Statement(s) from EHCP to Remove

	

	

	

	

	

	Statement(s) from EHCP to Add (with evidence)

	

	

	

	

	





	Sensory and Physical
	Yes ☐         No ☐

	



	Statement(s) from EHCP to Remove

	

	

	

	

	

	Statement(s) from EHCP to Add (with evidence)

	

	

	

	

	













	Preparing for Adulthood
	Yes ☐         No ☐

	



	Statement(s) from EHCP to Remove

	

	

	

	

	

	Statement(s) from EHCP to Add (with evidence)

	

	

	

	

	




SECTION C – HEALTH NEEDS

	Health and Medical Needs: Is Section C of the EHCP still an accurate description of the child/young person’s health needs? If no - medical information, advice or reports must be submitted alongside the review paperwork.  Provide an outline of what was discussed during the meeting.
	Yes ☐         No ☐

	







SECTION D – SOCIAL CARE NEEDS

	Social Care Needs: Is Section D of the EHCP still an accurate description of the child/young person’s social care needs? If no – social care information, advice or reports must be submitted alongside the review paperwork.  Provide an outline of what was discussed during the meeting.
	Yes ☐         No ☒

	








SECTION E - OUTCOMES

	Outcomes for education, health, and social care



	Outcome 1
	By when?
	

	

	Has this outcome been met?
	Yes ☐   No ☐  Partially  ☐

	Comment on progress towards meeting this outcome
	

	Is this outcome still relevant and appropriate?
	Yes ☐   No ☐

	Does this Outcome need to be removed?
	Yes ☐   No ☐

	Any evidenced recommendations for change? Please specify where appropriate.
	




	Outcome 2 
	By when?
	

	

	Has this outcome been met?
	Yes ☐   No ☐  Partially  ☐

	Comment on progress towards meeting this outcome
	

	Is this outcome still relevant and appropriate?
	Yes ☐   No ☐

	Does this Outcome need to be removed?
	Yes ☐   No ☐

	Any evidenced recommendations for change? Please specify where appropriate.
	




	Outcome 3
	By when?
	

	

	Has this outcome been met?
	Yes ☐   No ☐  Partially  ☐

	Comment on progress towards meeting this outcome
	

	Is this outcome still relevant and appropriate?
	Yes ☐   No ☐

	Does this Outcome need to be removed?
	Yes ☐   No ☐

	Any evidenced recommendations for change? Please specify where appropriate.
	




	Outcome 4
	By when?
	

	

	Has this outcome been met?
	Yes ☐   No ☐  Partially  ☐

	Comment on progress towards meeting this outcome
	

	Is this outcome still relevant and appropriate?
	Yes ☐   No ☐

	Does this Outcome need to be removed?
	Yes ☐   No ☐

	Any evidenced recommendations for change? Please specify where appropriate.
	




	Outcome 5
	By when?
	

	

	Has this outcome been met?
	Yes ☐   No ☐  Partially  ☐

	Comment on progress towards meeting this outcome
	

	Is this outcome still relevant and appropriate?
	Yes ☐   No ☐

	Does this Outcome need to be removed?
	Yes ☐   No ☐

	Any evidenced recommendations for change? Please specify where appropriate.
	














SECTION F – EDUCATIONAL PROVISION

	Is Section F of the EHCP still an accurate description of the special educational provision required to meet the special educational needs?
	Yes ☐         No ☐



	Provision from the EHCP to remove as needs outlined in Section B no longer exist and outcome in Section E no longer relevant.

	

	Provision from EHCP to replace/adjust as the needs outlined in Section B and outcome in Section E remain but need adjustment (e.g. same intended aim)

	

	New Provision Evidenced (F)
	Linked Area of Need (B)
	Linked Outcome (E)
	Timescales/frequency
How often will this happen and for how long?
	Who will provide this support?
	Supporting Evidence

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	




SECTION G – HEALTH PROVISION

	Health and Medical Provision: Is Section G of the EHCP still an accurate description of the child/young person’s health provision? If no - medical information, advice or reports must be submitted alongside the review paperwork.  Provide an outline of what was discussed during the meeting.
	Yes ☐         No ☐

	










SECTION H1 and H2 – SOCIAL CARE PROVISION

	Social Care Provision: Is Section H1 of the EHCP still an accurate description of the child/young person’s social care provision? If no – social care information, advice or reports must be submitted alongside the review paperwork.  Provide an outline of what was discussed during the meeting.
	Yes ☐         No ☐

	







	Social Care Provision: Is Section H2 of the EHCP still an accurate description of the child/young person’s social care provision? If no – social care information, advice or reports must be submitted alongside the review paperwork.  Provide an outline of what was discussed during the meeting.
	Yes ☐         No ☐

	







	Transport

	A parent/carer, or young person, must apply for local authority transport.
Information is available online: https://www.hull.gov.uk/schools-2/home-school-transport 

	Does the child/young person still require home to school transport provided by the Local Authority? 

Yes     ☐	 No     ☐          n/a     ☐

If Yes, the Hull City Council Transport Review Form must be completed and submitted to SEN Transport (SENtransport@hullcc.gov.uk). 















	Personal Budgets/Direct Payments 

	Is there currently a Personal Budget in place to deliver provision set out in the EHCP?
	Yes – Education ☐ 
Yes – Social Care ☐
Yes - Health      ☐   
No ☐

	If yes, give details and recommendations for ongoing arrangements:





	Would the parent/carer or young person like to request an education personal budget? 
Information regarding Personal Budgets can be found on the Local Offer:
https://hullsendlocaloffer.org.uk/money/personal-budgets 
	Yes ☐          No ☐                      




	Meeting Record / Additional Points to Note

	























	Further action recommended, indicating clearly who will take responsibility

	Who?
	Role
	What will they do?
	By when?
	Who will take accountability for checking this off as completed?

	Review Chair
	
	Send the completed review form and reports to the local authority
	[Within two weeks of the review meeting date]
	Review Chair

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	





	Recommendations to the Local Authority following the review meeting: 

	Continue with the EHCP?
	☐ Yes – Continue
☐  No – Cease to maintain
If the recommendation is to cease the plan, please ensure that reasons for this are explained clearly within the in ‘Additional Points to Note’ section.




	Authorisations and Consents

	Are parents/carers/young person (if aged sixteen and above) clear about, and in agreement with, proposed recommendations?
If no – please use the ‘Meeting Record’ section to outline any disagreements.
	Yes ☐          No ☐

	Parent/Carer/Young Person Signature
	

	Print Name
	

	Date
	

	Headteacher/Principal Signature
	

	Print Name
	

	Date
	




	Consultation

	Following any annual review, amendments or revision of provision may be required to ensure that all necessary special educational provision is being provided.
Based on the current information and any amendments that may be considered as submitted in this annual review, please confirm that it is appropriate to continue to name the setting in Section I of the EHCP. 
The Local Authority will deem the placement to remain named in Section I of the EHCP unless evidence is brought to the attention of the Local Authority that this no longer remains the case.

	Setting – Continue to be named in Section I of EHCP
	Yes ☐          No ☐	
If ‘No’ a formal consult will be sent by the LA and need submitting by the setting.

	Setting Signature
	

	Date
	

	Parent/Carer/Young Person – remains parental preference
	Yes ☐          No ☐

	Parent/Carer/Young Person Signature
	

	Date
	



Please send this report, together with any written advice, to the Statutory SEND Assessment & Review Team (via EDT), parents/carers and/or the young person, and to all attendees invited to the review meeting within two weeks of the review meeting.


	What happens next?

	This record of the review meeting and all of the information, advice and reports submitted prior to this review must be submitted to the local authority within two weeks of the meeting.

The local authority will then decide whether to maintain, amend (change) or cease the plan. The local authority will write to the parents/carers, young person and education setting to inform you of this decision.

If you have any questions, you can contact the SEND Team via email (SEND@hullcc.gov.uk), telephone (01482 616007) or by post (79 Lowgate, Hull, HU1 1HP).  














	Glossary

	Annual Review – A yearly (or six-monthly if the child is aged five or under) review of the EHCP. See: https://hullsendlocaloffer.org.uk/education/statutory-assessments-reviews/5 

Child in Need (CiN) – A Child in Need (CiN) is any child thought to require additional support by the local authority. See: https://www.hull.gov.uk/children/children-need 

Child Looked After (CLA) – A Child Looked After (CLA) is a child who is under the care of the local authority. See: https://www.hull.gov.uk/general-advice-support/looked-children 

Child Protection – A child under a Child Protection Plan is one for whom the local authority has determined there to be particular concerns, such as a significant risk of harm or neglect.

Continuing Care – A child may be eligible for a Continuing Care package should they have complex health needs. See: https://hullsendlocaloffer.org.uk/money/continuing-care-children 

Education, Health, and Care Plan (EHCP) – A plan which sets out the child or young person’s education, health and social care needs, and the provision they require to achieve outcomes. See: https://hullsendlocaloffer.org.uk/education/statutory-assessments-reviews/3 

Evidence – evidence can be submitted by any party as part of the annual review; however, it is not always the case that this evidence will be used to inform the plan. For example, the evidence may be submitted by an individual without expertise in the area in which they are making comment, or the evidence may not indicate a significant change of need or provision. 

Personal Education Plan (PEP) – A Child Looked After (CLA) will have termly meetings where their Personal Education Plan (PEP) is reviewed. See: https://www.hull.gov.uk/hullvirtualschool/personal-education-plans 
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