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Education, Health and Care (EHC) Statutory Process
Requesting an EHC needs assessment
The local authority’s (LA) SEND Assessment and Review Team coordinates the EHC process.

The SEND Assessment and Review Team expects that, wherever possible, requests for EHC needs
assessments are made together, by the person with parental responsibility and the current
education setting, using the EHC Needs Assessment Request (EHCNAR) form and guidance
document.

Once a request is received, the LA must make a decision about whether to carry out an EHC needs
assessment. Parents will be informed of the LA’s decision by letter and if an assessment is not
agreed, this letter will explain why. Additionally suggestions are often made about other ways the
child or young person can be supported.

EHC Needs Assessment

If the LA considers it appropriate to carry out an EHC needs assessment, reports will be requested
from key people, including:

- Person with parental responsibility

- The child/Young person (supported as appropriate)

- Education settings

- Educational Psychologist

- Health professionals

- Social care professionals

- Other professionals who are involved

All reports have to be sent to the SEND Assessment and Review Team within 6 weeks of the request
for information.

Signed consent from the parent, or young person, must be given before health professionals will
share information with the LA for the EHC needs assessment.
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If the LA decides that it is not necessary to issue an EHC plan, The SEND Assessment and Review
team will let the parents/young person know, explaining the reasons why. The reports from the EHC
Needs assessment will be sent to the person with parental responsibility and can be used to inform
the education setting about what else needs to be put in place for the child/young person.

EHC plan and Education Placement

If the LA decides to issue an EHC plan, a draft EHC plan will be written and sent to the parent, or
young person, for their comments

The person with parental responsibility, or a young person aged 16-25, is able to request that the
LA consults with their preferred educational setting (even if this is the setting currently attended).

The SEND caseworker will arrange for consultations to be sent to education settings along with the
Draft EHC Plan, to see which places can be offered.

Young people making their own decisions

After compulsory school age (the end of the academic year in which they turn 16) the right to make
requests and decisions within the EHC process applies to them directly, rather than to their parents.
Between the ages of 16 and 25, it is the young person who can request an assessment, make
comments about the content of their plan, request a particular/type of educational setting, and
appeal to the First-tier Tribunal, provided that they have sufficient understanding to do so. Parents
can continue to support young people in making decisions, or act on their behalf, provided that the
young person is happy for them to do so.
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Further Information :

Should you require any further information please discuss this information with the setting’s Special
Educational Needs Co-ordinator (SENCO) and/or contact the LA SEND Assessment and Review
Team

Relevant law and guidance:
- Children and Families Act 2014
- SEND Code of Practice 2015

How to resolve a disagreement:

A parent or young people has the right to appeal to the First-tier Tribunal if they do not agree with a
decision made by the LA within the EHC processes. Disagreement Resolution Services and
mediation are also available to help resolve disagreements. Further information about this can be
found on the Local Offer.
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